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COMOMAG INSTRUCTION 5213.1F 
 
Subj:  COMOMAG FORMS MANAGEMENT PROGRAM 
 
Ref:   (a) SECNAVINST 5213.10D 
 
Encl:  (1) List of Authorized COMOMAG Forms  
 
1.  Purpose.  To establish command policy and guidance regarding the 
COMOMAG forms management program. 
 
2.  Cancellation.  COMOMAGINST 5213.1E.  This instruction is a major 
revision and should be reviewed in its entirety.  
 
3.  Background.  Reference (a) establishes procedures for the 
implementation of the Department of the Navy forms management program 
and assigned responsibility for developing and implementing the 
program within each command.  Every effort will be made to avoid the 
partial or total duplication of higher echelon forms. 
 
4.  Action.  The Administrative Officer is responsible for the forms 
management program.  Recommendations for the introduction, 
modification, improvement, consolidation or cancellation of a COMOMAG 
form will be submitted to COMOMAG (N1).  Each unit/detachment is 
responsible for establishing and maintaining it’s own forms management 
program. 
 
5.  Enclosure.  Enclosure (1) lists the authorized forms that will be 
used by COMOMAG.   
 
 
                                   /s/ 
                                   S. D. OLIVER 
                                   By direction 
 
Distribution:  
COMOMAGINST 5216.1T 
Lists I 
List II, Case A   
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FORM 
NUMBER 

FORM 
DATE 

TITLE ORIGINAT
OR CODE 

AUTHORIZING DOCUMENT 

 1100/1 Rev. 4-03 COMMAND RECALL INFORMATION SHEET 01 COMOMAGINST 1100.1A 
 1100/2 Rev. 4-03 COMOMAG RECALL CARD 01 COMOMAGINST 1100.1A 
1326/1 Rev. 3-03 COMOMAG CHECK-IN SHEET N1 COMOMAGINST 1326.1M 
1326/2 Rev. 3-03 COMOMAG CHECK-IN PERSONAL HISTORY/ 

BRIEFING SHEET 
N1  COMOMAGINST 1326.1M

1326/3 Rev. 3-03 COMOMAG CHECK-OUT SHEET N1 COMOMAGINST 1326.1M 
 1500/2 5-03 TRAINING MONITOR REVIEW SHEET N01T COMOMAGINST 1500.1L 
 1620/1 2-98 RESTRICTION FORM 01 COMOMAGINST 1620.1L 
1650/1 6-03 COMOMAG/MOMAG SAILOR OF THE QUARTER 

(SOQ) APPRAISAL SHEET 
N01A  COMOMAGINST 1650.1

1700/1 7-03 COMOMAG/MOMAG SAILOR OF THE YEAR (SOY) 
APPRAISAL SHEET 

N01A  COMOMAGINST 1700.1

 3060/1 9-99 ACTIVE MOMAU AUGMENTATION CHECKLIST N01T COMOMAGINST 3060.1F 
 3060/2 9-99 NRMOMAU AUGMENTATION CHECKLIST N01T COMOMAGINST 3060.1F 
4200/1 Rev. 3-03 GOVERNMENT COMMERCIAL PURCHASE CARD 

ORDER LOG 
N4  COMOMAGINST 4200.1A

 4400/1 Rev. 12-02 REQUEST FOR MATERIALS OR SERVICES N4 COMOMAGINST 4400.1E 
 4850/1 Rev. 6-03 SAMPLE QUARTERLY WORKLOAD SUMMARY 

DOCUMENT 
N3  COMOMAGINST 4850.1C

 4850/2 Rev. 6-03 WORK ORDER FORMAT N3 COMOMAGINST 4850.1C 
 4850/3 Rev. 6-03 WORK ORDER CHECKLIST N3 COMOMAGINST 4850.1C 
 4850/4 Rev. 6-03 MANHOURS WORKED LOG N3 COMOMAGINST 4850.1C 
 4855/1 Rev. 6-03 INSPECTION STAMP RECORD  N3 COMOMAGINST 4855.1H 
 4855/2 Rev. 6-03 DISCREPANCY RECORD N3 COMOMAGINST 4855.1H 
5214/1 Rev. 3-03 TRIP REPORT  01 COMOMAGINST 5124.1C 

 5811/1 Rev. 8-03 WITNESS’ STATEMENT  01 COMOMAGINST 5811.1F 
 8020/1 Rev. 3-03 MOMAG CERTIFICATION RECORD  N3 COMOMAGINST 8020.4N 
12790/1 5-03 COMOMAG WELLNESS PROGRAM LOG 01 COMOMAGINST 12790.1 
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